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0 OuodJIHOTEKE
Tam00BCKOr0 00,1aCTHOTO rOCYAAPCTBEHHOT0 00/I’KETHOT O
00pa30BaTEJILHOIO YUpPeKIeHUS CpeAHero npodeccuoHAJIbHOTO
00pa3oBaHUs «KATPAPHO-TEXHOJIOTHYECKHI TEXHUKYM»

1. O01ue mMoI0KeHUs

1.1. bubnuoreka sIBAsSETCS OHUM M3 BEAYIIUX CTPYKTYPHBIX MOJApa3AciIeHUN
Tam60BCKOro 00JACTHOT'O TOCYIApPCTBEHHOTO OOJKETHOTO 00pa30BaTEIHLHOTO
YUPEKIEHUS  CpelIHero  NpodeCCHOHANIBHOTO  00pa3oBaHuUs  «ArpapHo-
TEXHOJIOTHYECKUM TEXHHKyM» (masiee — VYupexJeHue), oOecreunBaromie
y4eOHOMH, CIIPABOYHOM, HAay4HOM, XYHA0KECTBECHHOMU JIATEPATYPOH,
NEPUOJUYECKUMU HU3JIaHUAMH M HH()OpPMAlMOHHBIMH MaTepuaiamu (nanee —
JOKYMEHTaMH)  y4eOHO-BOCIHUTATENIbHBIA  TIPOIECC, a TaKkKe I[EHTPOM
pacnpoCcTpaHeHHs 3HAHUM, TyXOBHOTO U MHTEIJIEKTYAIbHOT'O OOIICHUS, KyJIbTYpHI.

1.2. bubnuoreka B CBOEH IEATEIBHOCTH PYKOBOJACTBYeTCs KoHcTuTylmen
Poccuiickoit  ®enepanuu, DenepanbubiM  3akoHoM «O0 oOpa3oBaHuUM B
Poccuiickoit deneparuny», denepanbHbIM 3aKOHOM «O OHOIMOTEYHOM JETIe»,
nocranoBiieHusiMu [IpaButensctBa Poccuiickonn ®enepauvii 1 HOPMATHBHBIMHU
NPABOBBIMU aKTaMHU TOCYIapCTBEHHBIX OPraHOB YIpaBleHUsS OO0pa3zoBaHUEM IO
BOIIPOCAM, OTHECEHHBIM K HUX KOMIIETEHIUHU, MPUKA3aMH U PACHOPSKEHUSMHU
IUpeKTopa  YUpexXAeHUs,  HMHCTPYKTUBHO-METOJWYECKUMU  MaTepuaiamMu
LenTpanbHoit  OMOIMOTEUHO-UH(MOPMAITMOHHOW KOMUccMH  MuUHOOpa3oBaHUS
Poccuu (nanee — LIBMK), a Takxke HacTosiium [lonoxenuem.

1.3. bubnuoteka B CBOEH MEATEILHOCTH OTPAYXKAET CIOKUBIIIEECS B OOIIECTBE
UJICOJIOTUYECKOE M TIOJUTHYECKOoe MHorooOpasue. He nmomyckaercs 1eH3ypa,
OTpaHUYMBAIOIIAS TPABO YMTATEJEH HAa CBOOOIHBIM JOCTYN K OWOIHOTEYHBIM
dboHIaM.

1.4. Tlopsmok moctymna kK ¢GoHAAM, MEpEeYeHb OCHOBHBIX YCIYT M yCIOBHUS HX
MPEAOCTABICHUS ONPEACIISIIOTCS IPaBUIaMHU MOJIb30BaHUsI OMOINOTEKOM.

1.5. OOmee MeTOAUYECKOE PYKOBOACTBO OHUOJUOTEKONW OCYIIECTBIISIET
HAaYaJIbHUK HAy4YHO-METOAUYECKOTO OTJIEIA.



2. OcHOBHBIE 3aa4H

2.1. Tlonnoe wu omnepatuBHOe OUOIMOTEYHOE U  HH(POPMAIIMOHHO-
oubnunorpapuueckoe 00cITy’KuBaHHE oOy4Jarouxcs, MearornuecKux
pabOTHUKOB, COTPYJHHMKOB M MHBIX KaTeropuil uurarened YdpexiaeHus,
YCTAHOBJIEHHBIX B MpaBUJIaX TMOJIb30BaHUS OUOIMOTEKOW, B COOTBETCTBUU C
MH(OPMAIMOHHBIMU MOTPEOHOCTIMU YUTATEIIEH.

2.2. ®dopmupoBanre OUOINOTEUHOTO (DOHIa B COOTBETCTBUHU C MPOdUiieM
VYupexaenus, oOpa3oBaTelIbHbIMU MpPOrpaMMaMH W HMHQOPMALUOHHBIMU
NOTPEOHOCTAMHM YHTATENEH.

2.3.  OpraHuzanys ¥ BeJICHHE CIPaBOYHO-OMOIMOrpaduuecKkoro armapara
B aBTOMATU3UPOBAHHOM M TPATUITUOHHOM PEXKUMAaX.
2.4. YvactMe B BOCIUTATEIBHOW ¥ TYMaHHUTAPHO-NPOCBETUTEIHCKON

NEeSATENbHOCTH YupexaeHus, (GOopMUpOBaHHE y  OOYyYarOHIMXCA COLMAIBHO
HEOOXOMMBIX 3HAHUU W HABBIKOB, TPAXIAAHCKON MO3ULMHU, MPO(PECCHOHATBHBIX
MHTEPECOB, MpoIaraiaa KyJIbTypHOTO HACIEIus.

2.5.  @®opmupoBaHue O610IMOTEeYHO-MH(POPMAITMOHHON KYJbTYpHI,
oOydeHHe uuTaTelel COBpEMEHHBIM MeTOoAaM Toucka WH(GOpMAIMH, MPUBUTHE
HABBIKOB TMOJIb30BAHUSI KHUTOM.

2.6.  CoseprieHcTBOBaHUE pPabOThI OMOJMOTEKM HA OCHOBE BHEIPEHUS
COBPEMEHHBIX TEXHOJIOTUH U KOMIThIOTEpU3AIUU OMOINOTEYHO-UH(OPMAIIMOHHBIX
IPOIIECCOB.

2.7.  KoopauHauus HIeSITENTbHOCTH C TMOAPA3ICNEHUsSIMHU YUpEeXKICHUS |
OOIIIECTBEHHBIMU  OpraHU3allMsIMU,  HWHTErpalus ¢ B3aUMOJEHCTBUE  C
OuOIMOTeKaMu JPYTUX CHUCTEM M BEJOMCTB, OpPraHaMH Hay4YHO-T€XHUYECKOMN
uHbopmanuu ajig Oosee MOJHOTO YIOBJIETBOPEHUS MOTPEOHOCTEW uuTareseil B
JTUTEepaType.

3. OcHoBHbIEe QyHKIIUT

3.1. bubGmuorexka opranusyer auddepeHMpoBaHHOE OOCITYKUBaHHE
yuTaTteNed B UYWTAIBHOM 3aie, Ha a0OHEeMEHTE, TMPUMEHSASI  METOJbI
WHIUBUYaTbHOTO U TPYIIIOBOTO OOCTY>KUBAHMS.

3.2.  becmmatHo obecmeunBaeT 4WTaTeNed OCHOBHBIMU OHUOIMOTEYHBIMU
yCIIyTaMH:

- TPENOCTaBISET MOJHYI0 MHGOPMAIMIO O cocTaBe OubamoreyHoro ¢oHma
gepe3 CHCTeMYy KaTaJloroB, KapTOTEK M C HCIOJIb30BaHHEM JIPyrux ¢Gopm
6ubIMoTeYHOTO MHGOPMHUPOBAHHS,

- OKa3bIBa€T KOHCYJIHTATUBHYIO MTOMOIIb B IIOMCKE U BHIOOPE JTUTEPATYPHI;

- BBIJIAaCT BO BPEMEHHOE IIOJH30BAHHME TICYATHBIC W3JAAHUS U JPYyTUE
JOKYMEHTHI U3 OMOIHOTEeYHOrO (hOHA;

- mojaydaeT mno MexouodnuoreuHomy abonementy (MBA) wu3 npyrux
OMOJIMOTEK M3/IaHMsI, OTCYTCTBYIOIIHNE B (DOHIE;



- BBINOJHSAET TEeMaTUYECKHUE, aJIpeCHble U Jpyrue Oubnuorpaduueckue
COpaBKH, COCTaBIsET IO  3ampocaM CHUCKH  JIMTEPaTypbl, HPOBOJIUT
oubnuorpaduyeckre 0030pbl, OPraHU3yeT KHUKHBIE BHICTABKH.

3.3. Pacmupsier acCOpTUMEHT OMOMMOTEUHBIX YCIYT, MOBBIIIAET UX KAaYECTBO
Ha OCHOBE TEXHMYECKOTO OCHAIICHUS OUOTUOTEKHU, KOMIBIOTEPU3ANU
MH(OPMAIIMOHHBIX MPOIECCOB.

3.4. OOecneunBaeT KOMIUIEKTOBaHHE (POHJIa B COOTBETCTBUHM C MpOduUiIemM
YuapexaeHusi, y4eOHbBIMH TIUITaHAMH ¥ 00pa30BaTeIbHBIMU  IPOTPaMMaMHU.
[Ipuobperaet y4eOHY10, Hay4HYIO, NEePUOIUYECKYIO, CIIPaBOYHYIO,
XYA0XKECTBCHHYIO JTUTEPATypy U APYTrue BUIbI U3AHUI.

3.5. M3ydaer cremneHb YAOBJIETBOPEHUS UYUTATENBCKOTO CIpoca C IeNbI0
KOPPEKTHUPOBKH KOMIUIEKTOBAHUS B COOTBETCTBHE COCTaBa M TEMATUKHU (POHJA C
MH(POPMAIIMOHHBIMU MOTPEOHOCTIMU uYUTaTeNeil. AHaIU3UpyeT 00eCreYyeHHOCTh
CTYJICHTOB YUY€OHUKAMU U YIYECOHBIMU TTOCOOUSIMU.

3.6. OcyiecTBaseT yueT, pa3MellleHne U MpoBepKy (oHaa, 00ecrieunBaeT ero
COXPaHHOCTh U PEIKUM XPaHEHUS, PETHCTPAIIIO U Ip.

3.7. Uckmrouaer nurepaTypy 43 (OHIAa B COOTBETCTBUU C HOPMATHUBHBIMU
aKTaMH.

3.8. Beger cucremy OHOMMOTEUHBIX KAaTaJlOrOB M KapTOTEK C ILEJbIO
MHOT0aCIEKTHOTO Oubnorpaduueckoro packpbITs (GOHIOB.

3.9. [IpuHrMaeT yyacTue B peaiu3aldy NporpaMMbl BOCITUTATEIbHON PabOThI
VYupexaeHusi, HUCNONb3ys paziuyHbie (HOPMBI U METOJbl WHIUBUIYATBbHOW H
MacCOBOM pabOTHI.

3.10. Opranuzyet mjsi oOy4aromuxcs 3aHsITHS MO OCHOBaM OMOJIHMOTEYHO-
oubnuorpaduyeckux 3HaHuW. [IpuBUBaeT HaBBHIKM TMOMCKAa HMHPOpPMALUU U €€
NpUMEHEHHs B yueOHOM MpOIIECCe.

3.11. IlpuauMaeT yd4acTMe B CHCTEME IIOBBIIIEHUS KBATU(UKAIIUN
OMOJIMOTEUHBIX paOOTHUKOB.

3.12. B3aumoaeiicTByeT ¢ OMOIMOTEKaMH POACTBEHHOTO MPODHIIS.

4. YnpasBiieHue ¥ OpPraHU3anus JesiTeIbHOCTH

4.1. PykoBojicTBO OMOIHMOTEKONW OCYIIECTBIISCT 3aBEIYIOIIHUM, KOTOPBIN
MOAYMHACTCS  JUPEKTOPY  YUPEXKIEHHUS HM  MOXKET  SBISITRCA — YICHOM
MEJJarOrMYEeCKOT0 COBETA. 3aBEYIOIIMA HECET OTBETCTBEHHOCTH 32 BBIIIOJTHEHHE
BO3JIO)KCHHBIX Ha OMOMMOTEKYy 3a7ad U (DYHKIIMM, ONpEeAeNIeHHbIX TOJKHOCTHOM
WHCTPYKIIMEH, 3a COCTOSHHE TEXHHKH O€30MaCHOCTH, OXpaHy Tpy/la; [Iaer
pacmopspKeHUsT W yKazaHus, oOsi3aTelbHbIC MJIS COTPYJHUKOB OWOJIHMOTEKH, U
OCYIIECTBIISIET MPOBEPKY MX UCIIOTHEHHUS.

4.2. PabGoTHuKM OMOIMOTEKHM HAa3HAYAIOTCS HA JIOJHDKHOCTH, IMIEPEBOIATCS H
OCBOOOXKJTAIOTCS OT JOJDKHOCTH JAUPEKTOPOM YUPEXKACHHUS MO MPEACTABICHHUIO
3aBeyroEero OMOINOTEKOM.

4.3. Crpykrypa ¥ IITaTHOE paclHcaHhe OWOIMOTEKH YTBEPKIAIOTCS
JTAPEKTOPOM Y UPEKICHHUS.



4.4.  Pacxonasl Ha cofepkaHue OUOTUOTEKU MPeAyCMaTpUBAIOTCS B 00IIeH
cMeTe pacxoAoB YupexaeHus. PykoBoAcTBO oOecrneunMBaeT IapaHTUPOBAHHOE
(pmHAHCUPOBAHUE KOMIUIEKTOBaHUS, IPUOOpPETEHUs] 000pYAOBAHUS, 3JIEKTPOHHO-
BBIUMCIUTEIPHON W KONUPOBAIBHO-MHOKHUTEJIBHON TEXHUKH; OOECreYrBacT
OMOIMOTEeKY HEOOXOAUMBIMU TTOMEIIEHUSIMHU.

45. bubnuoreka BeJeT JOKYMEHTAllMI0O M Y4eT CBoed paboThI,
MIPEICTABIISECT OTUYETHI U IJIAHBI B YCTAHOBJIEHHOM TMOPSJIKE.

5. IlpaBa u o0si3aHHOCTH

5.1. bubnuoTeka umeeT mpaso:

5.1.1. CaMOCTOATENbHO OMNpPEAeNsATh COJEpPKAHUE U KOHKPETHbIE (POPMBI
CBOCH JEATEILHOCTH B COOTBETCTBHM C IEISAMH W 3ajavyaMH, yKa3aHHBIMH B
[Tonoxxennu o OUOIUOTEKE.

5.1.2. TlpencraBiasTh Ha PAcCMOTPEHHUE W YTBEPKIACHHE JTUPEKTOPY
YupexxaeHusT TPOCKTHl JIOKYMEHTOB: TIpaBWJIa IOJIb30BaHUS OMOJINOTEKOM,
MOJIO’KEHHE 0 OMOIMOTEKE, TOKHOCTHBIE HHCTPYKIIUU.

5.1.3. BHOCHTHh TPEIJIOKEHHS IO IITATHOMY PaCIUCaHUIO, JOKHOCTHBIM
OKJajiaM, Hajg0aBKaM W  JoIUlaTaM COTPYJHMKaM B  COOTBETCTBHH C
JCHCTBYIOIIIMMU HOPMAaTHBaMH, B IpeJeiax YCTaHOBJICHHOTO (oHIa 3apaboTHOM
T1aThl OUOIUOTEKHU.

5.1.4. Onpenensith B COOTBETCTBUHU C MPABWIAMH IOJIb30BAaHUSI OHOINOTEKOM
BUJIbI U pa3Mephbl KOMIEHCAIH yiiep0a, HAHECEHHOTO YUTATEIISIMU.

5.1.5. 3HakomMuThCs ¢ Yy4eOHBIMM IUTAaHAMHM M 00pa3oBaTEIbHBIMU
nporpaMmamu  Yupexiaenus. [lomydaTb OT CTPYKTYpHBIX MOJpa3AesICHUM
VYupexaeHus: MaTepralibl U CBEJICHUs, HEOOXOAMMBIE JIJIsl PEIICHHS TOCTABICHHBIX
nepea OMOIMOTEKOM 3a1a4.

5.1.6. IlpencraBisith YUpexXJAEHHE B Pa3IMYHBIX OpraHu3alusixX U
YUPEXKICHUSIX B TIpeliesax CBOCH KOMIIETEHIIMH, MPUHUMATh ydacThe B paboTe
KoH(epeHIui, CoBENaHWi W CEMHUHApOB II0 BONpocaM OWUOIMOTCYHOM W
nH()OPMaIIMOHHO-0MOIMorpadIecKo AesITeTbHOCTH.

5.1.7. Bxogute B OWOIMOTEYHBIE OOBEAUHEHHS] B YCTAHOBJICHHOM
JEHUCTBYIOIINM 3aKOHOAATEIILCTBOM MOPSIIKE.

5.2. bubnmoreka OTBETCTBEHHA 3a COXPAHHOCTH CBOMX (DOHIOB.
PaGoTHukn OMONMMOTEKHW, BUHOBHBICE B MPUYUHECHHH YyiiepOa OUOIMOTEYHBIM
dboHIaM, HECYT OTBETCTBEHHOCTh B TMOPSIKE, MPETYCMOTPEHHOM JEHCTBYIOIINM
3aKOHOJJATEIIHCTBOM.



